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REQUEST FOR INFORMATION 

YOUR DETAILS 

YOUR FULL NAME   

POSTAL ADDRESS  

TELEPHONE  

EMAIL  

Does the information you request relate to your own property, personal affairs or 

business dealings with Council?           Yes ❑  No ❑  

 

If No, proceed to and complete PART B. 

 

If Yes, complete the following PART A: YOUR PROPERTY DETAILS and PROVIDE and 

ATTACH to this Form, a copy of your current drivers’ licence or Australian Passport 

bearing your full name and residential address. 

 

PART A: YOUR PROPERTY DETAILS: 

Your Street Address:  

Your PID No: or 

Certificate of Title 

(Volume/Folio): 

 

 

Planning / Building / 

Plumbing Application No: 

 

 

 

Include any other relevant 

details about the type/ 

nature of information you 

are seeking: 

 

 

 

 

 

 

How do you want the information delivered to you?       Post ❑   OR  Email ❑ 
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Assessment of your Request for Information and Purchase of Information Fees 

All Requests for Information will be assessed pursuant to Council’s Access to Information 

Policy GOV-CORP 011.  

Not all information held by Council is available to purchase and it is recommended that you 

read the Policy:  huonvalleycouncil.Access to Information Policy  

Council will not provide copies of Planning Documents protected by copyright; details of 

personal information relating to persons other than the Applicant, commercial in confidence 

information or exempt information (as defined by the Right to Information Act 2009). 

Council reserves the right to charge fees for the Purchase of Information. see: Fees & Charges 

Fees and Charges - Budget 2024-25.xlsx 

If your Request for Information requires us to retrieve physical property files from our archives, 

a charge of $40 per Property File will be charged regardless of the information found. 

 

PART B: PROVIDE DETAILS OF OR DESCRIBE THE INFORMATION YOU WANT: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If there is insufficient space, please attach separate additional information. 

https://huonvalleycouncil.sharepoint.com/sites/hvcwebsite/Reports%20and%20Publications/Forms/AllItems.aspx?id=%2Fsites%2Fhvcwebsite%2FReports%20and%20Publications%2FPolicies%2FAccess%20to%20Information%20Policy%20%2D%20GOV%2DCORP%20011%2Epdf&parent=%2Fsites%2Fhvcwebsite%2FReports%20and%20Publications%2FPolicies&p=true&ga=1
https://www.huonvalley.tas.gov.au/wp-content/uploads/2024/07/Fees-and-Charges-Document.pdf
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APPLICANT’S SIGNATURE 

 

 

 

DATE 

 

 

 

 

Personal Information Protection Statement 

The personal information requested on this form is being collected by Council for the purpose of 

processing your Request for Information and will be used for that primary purpose or directly 

related purposes only. 

The intended recipients of the information are Council Officers. Council may disclose the 

information to law enforcement agencies, courts and other organisations authorised to lawfully 

collect personal information only. 

Personal information will be managed by Council in accordance with the Personal Information 

Protection Act 2004 and you may make application for access or amendment to your information 

in writing to the CEO, PO Box 210, Huonville 7109. You may be charged a fee for this service. 

OFFICE USE ONLY 

 

Date received -_____________________________   Date Completed - _______________________  

 

Property Number(s) (File Refs PID’s & SUB #) - ___________________________________ 

 

File Retrieval Fee - ___________________  

 

Request Assessed by (Team/Department/Unit) - ________________________ 

 

Total Purchase of Information Fee - _________________ 

 

Receipt No -____________________ 

 

 


