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2018 Community Grants Program
Application Form

Electronic copies of this form can be downloaded from Councils website www.huonvalley.tas.gov.au  click on awards and grants/grants or can be emailed on request.  

Sample answers are provided to assist with completion of the application form. 
     APPLICANT DETAILS
	Name of Organisation or Group 
	

	Project Name
	

	Is your organisation a non-profit community based organisation?
	Yes
	No

	Is your organisation incorporated?
	Yes
	No

	If you are not incorporated and the grant is to be managed by an auspice body please give details below

	Name and Address of the Auspice Body
	

	Does your organisation have an ABN?
	Yes
	No

	ABN Number
	

	Is the organisation registered for GST?
	Yes
	No

	Contact Person
	

	Position held in the organisation
	

	Postal Address
	

	Suburb
	 State 
	Postcode 

	Telephone (BH)
	

	Telephone (AH)
	

	Email
	

	Briefly describe your project (Question 3.1 asks for a detailed description. Please do not refer to an attachment).
	

	Where will your project take place?
	


THE PROJECT

The type of funding being sought:

Small Grant – up to $1000 (NO added contributions required)

Medium Grant – $1001 to $2000 (25% financial and/ or in-kind contribution)

Large Grant – $2001 to $3000 (50% financial and/ or in-kind contribution)
Full description of project.  What is the project? How do you plan to do it? 
	e.g.

Beautiful Bay Gym Club (BBGC) is seeking half the cost of the purchase of new gym equipment for our gymnastics classes.

Our present equipment is unsafe for continued use.

The new purchases will be in line with current standards and will be purchased under recommendation from Council’s Recreation Officer.

Our target audiences are current and potential gym club members under 18 years.

Quotes for equipment are attached


	eg

Strategic Objective 1 – A Great Environment

Objective 2 – A Prosperous, Resilient Economy



Explain how your project aligns with at least one of the Council’s Strategic Plan Goals 
(15% of assessment criteria)
How will the Huon Valley Community benefit from your project in the short and long term?  (30% of assessment criteria)
	 e.g.

By providing access to local recreational and fitness enhancing activities our club is providing a convenient, economical way for young people to be engaged in physical activity.

Measurable by numbers of participants


Outline how the Community will be involved in your project such as consultation, project development, delivery and documentation? 

(25% of assessment criteria)
	e.g

By providing access to local recreational and fitness enhancing activities our club is providing a convenient, economical way for young people to be engaged in physical activity.

Measurable by numbers of participants.



Please detail why you are unable to fund the project from your own resources?

	e.g The BBGC is a not-for-profit club and any fundraising activities are put back into the running costs of the org.


Please detail funding applications you have applied for to fund the project
	eg

Newsletters, signs, articles




Describe how you will acknowledge Council’s assistance

PROJECT VIABILITY
	e.g.

The BBGC committee will oversee the purchase of equipment having sought expert advice. Secure storage will be provided and insurance cover for theft, damage and loss. Open days will be held to encourage more participants


Describe how will the project be planned, and managed including the financial viability of the project? 

(30% of assessment criteria)
Please provide a timeline of project implementation to completion.
PROJECT BUDGET
Please complete the budget page below to account for all costs for your project. Include income and expense items according to your needs under the headings given.
Please ensure that the totals of your income and expenses are exactly equal.  A sample is included for your reference. The funding amount requested from Council must be no greater than half the project cost.
PROJECT BUDGET TEMPLATE

Expenses for the Project (including GST)

	Cost of the Project (e.g. quotes for purchases of materials, information on how estimates were calculated)

	Details:
	 

	
	$ 

	
	$   

	
	$

	
	$

	Total cost of the Project
	$ 
	A


Income for the project

	Funds you already have for the project ()(e.g. existing organisation/club funds, confirmed sponsorship, professional in-kind labour, grants from other sources – preferably supported with written evidence)
Note: applies to medium and large grants ONLY Medium grant 25% Large grant 50%

	Details:
	$

	
	$ 

	
	$

	
	$

	
	$

	Total secured funds for the project
	$ 
	B

	Funds you still need to confirm for the project if any.
(e.g. anticipated fundraising, income, unskilled in-kind labour, grants from other sources not yet confirmed)
Note: applies to medium and large grants ONLY Medium grant 25% Large grant 50%
	Expected confirmation date
	

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	Total unsecured funds
	$
	C

	Grant required for the project from HVC
	$ 
	D

	Total funds for the project (add B, C and D)
	$ 
	E


The total cost of the project (A) must equal the total funds for the project (E)
SAMPLE PROJECT BUDGET
Please complete the budget page below to account for all costs for your project.  Include income and expense items according to your needs under the headings given.  

Please ensure that the totals of your income and expenses are exactly equal.  

Amount requested from Council must be no greater than half the project cost.

PROJECT BUDGET TEMPLATE

Expenses for the Project (including GST)

	Cost of the Project (eg quotes for purchases of materials, information on how estimates were calculated)

	Details: Purchase of  new gym equipment: Mats
	$2500

	                                                                       Bars
	$1000

	                                                                       Rings
	$1500

	
	$

	
	$

	                                                                                   Total cost of the Project
	$5000
	A


Income for the project

	Funds you already have for the project

(eg existing organisation/club funds, confirmed sponsorship, professional in-kind labour, grants from other sources – preferably supported with written evidence)

	Details: Confirmed sponsorship from local businesses (see attached letters)
	$ 1000

	Existing funds 
	$  500

	
	$ 

	
	$

	
	$

	                                        Total secured funds for the project
	$ 1500
	B

	Funds you still need to confirm for the project if any.

(eg anticipated fundraising, income, unskilled in-kind labour, grants from other sources not yet confirmed)
	Expected confirmation date
	

	Sport & Recreation Grant (unconfirmed)
	April 12
	$1000

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	                                                             Total unsecured  funds
	$1000
	C

	Grant required for the project from HVC
	$2500
	D

	                                                  Total funds for the project (add B, C and D)
	$5000
	E


The total cost of the project (A) must equal the total funds for the project (E)
CERTIFICATION
The above organisation has authorised me to submit this application on their behalf.  The information contained herein is to the best of my knowledge true and correct. 
I have attached the most recent copy of my organisation’s Annual Report and audited Financial Statement.

Name (Please Print) _____________________________________________________

Signature 
__________________________________________________________

Position in Organisation _________________________________________________

Date __________________


